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Down Payment % for New Business, Renewal, Conversion, and the Number of 

Remaining Installments per Payment Plan 

 
 

Payment Plan Minimum Premium Qualifications 
Premium >$250:  4 Pay, 6 Pay, Monthly Pay 

Premium $126 - $249.99: 2 Pay, Full Pay 
Premium $1 - $125.99: Full Pay 

 
Policies that have a total policy premium (including taxes and fees if applicable) of $125.00 or less will only be eligible 
for Full Pay Payment Plans, except for policies in AZ, CO and RI.  AZ, CO and RI have no minimum premium amount 
requirements. 
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Illustrative purposes only: 
The information above is an example, assuming effective date/draft date is the 1st 
day of the month.  For monthly EFT, there may be 9 or 10 payments, depending 
on the draft date.  This is in addition to the down payment. 
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Conversion Pay Plan Changes from modernLINK/mLP3 to AMsuite: 
 

IC System AMsuite Standard AMsuite Colorado 
1SP Pay in Full invoice Pay in Full invoice 
2BP 2 Pay Plan invoice 2 Pay Plan invoice 
2SP 2 Pay Plan invoice 2 Pay Plan invoice 
4AP 4 Pay Plan invoice Quarterly invoice 
4SP 4 Pay Plan invoice Quarterly invoice 
8SP 6 Pay Plan invoice Quarterly invoice 
9SP 6 Pay Plan invoice Quarterly invoice 
12SP (recurring electronic) 6 Pay Plan invoice Quarterly invoice 
MPP 4 Pay Plan invoice Quarterly invoice 

ABP 
Pay in Full Agency 
Bill 

Pay in Full Agency 
Bill 

   
 

Huon System AMsuite Standard AMsuite Colorado 
001 Full Pay Invoice Pay in Full invoice Pay in Full invoice 
002 Quarterly Pay Invoice 4 Pay Plan invoice Quarterly invoice 
003 Full Pay Electronic Pay in Full invoice Pay in Full invoice 
004 Quarterly Pay 
Electronic 4 Pay Plan invoice Quarterly invoice 
005 Monthly Pay Electronic 6 Pay Plan invoice Quarterly invoice 

 
 
 

Due to changes in company number (077/085 to 071), it is required that Monthly 
Electronic Pay Plans are re-authorized by obtaining the insured’s signature.  All of this 

can be accomplished on the Pay and Sign Portal. Details are included in the Customer’s 
Conversion packet. 

 
Pay plans vary by state. 
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Policy Inquiry view after policy is issued: 

 

 

 
The Billing/Make Payment tile takes you to this page. 

1. This is a hyperlink that takes you to the account level so the mailing address can be 
changed. 

2. Click this to make a payment. 

3. This section displays total current or past due amount owed, including any fees. 

4. This area displays the adjusted pro-rated premium after a change is made. To view the total 
premium on a policy, see the most recent dec page. 
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1. Amount Due and Due Date for invoice and recurring (EFT draft date). 
2. When payments are received, the paid through date will increase showing 

the days covered.  
3. Additional information about the policy term. 

• the policy will automatically cancel after 2 NSF’s 
• the policy will NOT automatically reinstate with payment after 2 

automatic reinstatements 
4.  This is the payment schedule for the policy displayed. 
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Billing Transaction History 
This screen will display the timeline of events for the policy transactions; such as payments 
made, policy change amounts (additional premium or return premiums) as well as rejections of 
payments. 
 
For illustrative purposes – EZPay rejected payment 

 
Declined Payments on EZ Pay in AMsuite: 

 

 
 

 
 

When an EZ-payment draft is declined, it will display as payment reversed in the Description column under 
the Transaction Details tab.  It is not reflected in the “Next Bill Amount” box under Billing Summary.   
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Rejected EZPay payment example continued. 
 

This screen shot is an example of the Payment Schedule tab 
Statement Date-the date the notice is generated 
Due Date-the date the payment is due/drafted 
Amount-the amount that is due 
Paid-the amount paid for the installment 
Past Due-the amount that is past due 

 

 
 

1. The draft on this policy declined on 12/1.  If the declined date falls outside of the span of the “Statement 
Date” – “Draft Date” (which in this case is 12/13 – 12/28) the “past due” will draft IN ADDITION TO the 
scheduled draft.   

a. This policy would draft 138.49 + 1.00 + 139.50 (past due) = $279.00 (+20.00 fee if applicable) 
 

2. If the declined payment date falls within the span of the “Statement Date” – “Draft Date” (such as 12/15), 
then the “Past Due” amount will draft in addition to the second next draft date (which in this case would 
be 1/28/18) 
 

3. If the insured makes a manual payment prior to the statement date to cover the past due balance, the 
drafts will continue as scheduled. 

 
4. On monthly EFT, if the insured makes a manual payment within the span of the statement date, to cover 

the past due balance, it is applied to the current balance and next month, it will double draft. 
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When adding a unit to a Collector Vehicle policy, be sure to refer to the Dec page for Total Policy 
Premium. The Total Premium displayed in Premium Summary example below is NOT the Total 
Policy Premium.  It is the pro-rated premium amount. 

 

 

 


